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Department of Arkansas Conflict of Interest Compliance Statement

Purpose
The American Legion Auxiliary, Department of Arkansas, is committed to maintaining the highest standards of integrity, ethical conduct, and public trust. The purpose of this Conflict of Interest Policy is to protect the interests of the Department when considering any transaction, arrangement, decision, or activity that might benefit the private interests of a Department leader, appointee, staff member, committee member, or a member of their immediate family.

Policy
It is the policy of the American Legion Auxiliary, Department of Arkansas, that no member of the governing body, department officer, department chair, appointed member, staff member, or member of a committee with delegated governing authority shall gain financially from any decision, transaction, contract, or matter brought before the Department Executive Committee, governing body, department committee, or Department Headquarters.
All members of the governing body, department officers, department chairs, department appointees, committee members with delegated governing authority, and Department Headquarters staff shall disclose and avoid any actual, potential, or perceived conflict of interest pertaining to any decision or matter before the American Legion Auxiliary, Department of Arkansas, in which they or a member of their immediate family has an interest, financial or otherwise.
No member of the governing body, department officer, department chair, department appointee, committee member with delegated governing authority, or Department Headquarters staff shall use their position within the American Legion Auxiliary, Department of Arkansas, for personal gain or to benefit another individual, business, civic organization, charitable organization, or nonprofit organization with which they or a member of their immediate family has an employment, ownership, financial, or leadership relationship.
No member of the governing body, department officer, department chair, department appointee, committee member with delegated governing authority, or Department Headquarters staff shall disclose confidential donor information, financial information, personnel information, or other nonpublic information obtained through their position when such disclosure could result in personal gain or a financial benefit to themselves, an immediate family member, or another organization with which they are affiliated.

Disclosure and Recusal
Any individual covered by this policy who becomes aware of a conflict of interest or potential conflict of interest shall immediately disclose the nature of the conflict to the Department President, Department Executive Committee, or other appropriate governing authority.
Following disclosure, the individual shall:
1. Refrain from participating in discussions concerning the matter;
2. Refrain from attempting to influence the decision-making process;
3. Refrain from voting on the matter; and
4. Leave the meeting room during discussions and voting when requested by the presiding officer.
The disclosure and recusal shall be recorded in the minutes of the meeting.

Examples of Conflicts of Interest
Conflicts of interest may include, but are not limited to:
· Contracts for goods or services;
· Vendor relationships;
· Lease, purchase, or sale of real or personal property;
· Fundraising agreements;
· Grant awards or distributions;
· Employment decisions;
· Reimbursement requests;
· Solicitation of donations;
· Any transaction or arrangement that may result in financial gain or loss to the individual, an immediate family member, or an affiliated organization.

Failure to Disclose
Failure to disclose an actual, potential, or perceived conflict of interest may result in disciplinary action deemed appropriate by the Department Executive Committee or governing authority, including but not limited to:
· Removal from discussions or voting privileges regarding the matter;
· Removal from a committee or appointed position;
· Recommendation for removal from office in accordance with the Department Constitution and Bylaws;
· Cancellation, rescission, or voidance of any contract, agreement, or transaction affected by the undisclosed conflict.

Definition of Immediate Family
For purposes of this policy, "immediate family" shall include:
· Spouse;
· Children and stepchildren;
· Grandchildren;
· Parents and stepparents;
· Grandparents;
· Brothers and sisters;
· Nieces and nephews;
· Any individual residing in the same household; and
· The spouses of any of the above persons.

Annual Acknowledgment
Each member of the Department Executive Committee, department officer, department chair, department appointee, committee member with delegated governing authority, and Department Headquarters staff shall annually review this policy and complete a Conflict of Interest Disclosure Form.


Certification
I have read and understand the American Legion Auxiliary, Department of Arkansas Conflict of Interest Policy Statement and agree to comply with its provisions. I understand my obligation to disclose any actual, potential, or perceived conflict of interest and to complete the Conflict of Interest Disclosure Form as required.
_________________________________________      
Signature                                      Date

_________________________________________
Printed Name

_________________________________________
Position/Office

_________________________________________
Unit Number
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