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Audit Report
American Legion Auxiliary Unit ___
Audit Period:  _____ through  _____
Date Audit Conducted: __________________

Audit Committee
The Audit Committee examined the financial records of American Legion Auxiliary Unit _____ for the period stated above.

General Fund
Beginning Balance
$_______________
Receipts
$_______________
Total Funds Available
$_______________
Disbursements
$_______________
Ending Balance
$_______________
Verified Account Balances
Checking Account: $_______________
Savings Account: $_______________
Other: $_______________

Poppy Fund
Beginning Balance
$_______________
Receipts
$_______________
Total Funds Available
$_______________
Disbursements
$_______________
Ending Balance
$_______________
Verified Account Balances
Poppy Account: $_______________
Other: $_______________


Girls State Fund
Beginning Balance
$_______________
Receipts
$_______________
Total Funds Available
$_______________
Disbursements
$_______________
Ending Balance
$_______________
Verified Account Balances
Girls State Account: $_______________
Other: $_______________

Summary of All Funds
	Fund
	Ending Balance

	General Fund
	$__________

	Poppy Fund
	$__________

	Girls State Fund
	$__________

	Other Funds
	$__________


Total Unit Assets: $________________

Audit Committee Findings
The committee reviewed:
· Bank statements
· Check registers
· Cancelled checks (or images)
· Deposit records
· Treasurer reports
· Receipts and invoices
· Savings account records
· Poppy Fund records
· Girls State Fund records
· Membership records as applicable

Findings
☐ The books and records were found to be accurate and in balance.
☐ The books and records were substantially accurate with the following recommendations:



Recommendations
☐ Monthly bank reconciliations completed and documented.
☐ Maintain separate accounting of General, Poppy, and Girls State funds.
☐ Retain supporting receipts for all expenditures.
☐ Present a Treasurer's Report at each regular meeting.
☐ Other:


Audit Committee Certification
We certify that we have examined the financial records of American Legion Auxiliary Unit _____ and, to the best of our knowledge, find them to accurately reflect the financial condition of the Unit for the audit period indicated above.
Audit Committee Chair

Date __________________
Committee Member

Date __________________
Committee Member

Date __________________
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